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Online Foundation Course: Instruction for Joining a Session

The Faculty of Astrological Studies uses ZOOM as the platform for the online course.

Sessions run from 6.30-8.30pm UK local time (either Universal Time or British Summer Time, depending
on the time of year). Please ensure you join a session with a little time to spare, ready to begin the
session promptly at 6.30pm.

What You Need

e Good internet access

e  Webcam

e For best results on a laptop, use a high-quality headset that plugs into the microphone jack of
your sound card. This usually gives better audio results than the built-in laptop mic.

You can join the course using a PC, Mac, tablet or phone but bear in mind that the tutors will show
slides and charts on the screen, and the platform also shows thumbnail pictures of all the
participants who log in using webcam. To see these easily you may want to consider logging in from
a laptop rather than a small-screen device.

Instructions for joining Zoom

A day or two before the session, you will be sent an eMail which will contain a link. If you have not
received this link by the morning of the session, check your spam folder first and then please eMail
carole.taylor@astrology.org.uk. When it is time to join the seminar simply click the link contained in the
eMail. The following screen fig. 1, will be displayed:

| Open URL:Zoom Launcher?

Zoom Always open these types of links in the associated app Support  English =

Please click Open Zoom Meetings if you see the system dialog.

If nathing prompts from browser, download & run Zoom.

fig. 1 — Opening Zoom
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Click ‘Open URL:Zoom Launcher’. This will take you to ‘Join Audio Conference’ — see fig. 6 below.

The First Time You Use Zoom
The first time you use Zoom on a computer, you will need to download and run the Zoom Launcher. To
do this, click the link in the email you have received. The following screen (fig. 2) will be displayed.

C | ® hitps;//zoom.us/j/167972841 %0 B :

» Other bookmarks

Zoom Support  English =

A download should start automatically in a few seconds.

If not, download here.

¢ Click Zoom_launcher.exe.

@ Zgom Jsuncherexe A~ x
fig. 2 — Downloading the Zoom-launcher.exe

Click the Zoom_launcher.exe in the bottom left of your screen. You will be asked if you want to run the
file asin fig. 3 below.

C | ® hitpsy//zoom.us/j/167972841 @ @
» Qther bookmarks
200m Support  Engisch +
——
Open File - Security Warning =
Do you want to run this file?
E Name: U I h
Publisher: . Zoom Video Communications, Inc.
Type: Application
From;  C\Users\Frances\Downloads\Zoom_launcher.exe
A downloal seconds.
(W] Always ask before opening this file
g While files from the Intemet can be useful, this file type can
potentially harm your computer. Orly nun software from publishers
you tnust, What's the sk

¢ Click Zoom_launcher.exe.

fig. 3 — Running the Zoom_launcher

Sl m

English (ireland)
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(© Zeom —— ==

Setting up Zoom...

fig. 4 — Zoom prepares the settings

& Zoom Installer ‘ R ‘

Initialize...

fig. 5 — Zoom installs the launcher

Joining the Audio Conference

You will be asked to enter your name and email address in the following screen, fig. 6.
Zoom support  Englih +

© Zoom x

Please enter your name.

Your Name: [carotd |

A downloag seconds.

+ Remember my name for future mestings

Turn off my video

¢ Click Zoom_launcher.exe.
Copyright ©2018 Zoom Video
Privacy

fig. 6 — Entering your name before joining the seminar

When you have entered your name and clicked ‘Join’, Zoom will ask you to agree to their Terms of
Service and Privacy Policy. Click ‘I Agree’ (fig. 7):
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Zoom Support  English -

© Zoom Cloud Meetings X

To use Zoom, you need to agree to the Terms of Service

Adownl  and Privacy Policy. conds.

o T

Click Zoom_launcher.exe.
Copyright ®2018 Zoom Video Communications, Inc. All rights reserved. ® Help

Privacy & Legal Poiicies

fig. 7 — Agreeing to the Zoom Terms of Service and Privacy Policy

You will then be given the option to choose if you want to join the session using a computer or a phone
— fig. 8 and fig. 9.

© Zoom Participant ID: 45 Meeting ID: 804-158-263 X

Test Computer Mic & Speakers

Automatically join audio by computer when joining a meeting

Audio St

fig. 8

op Video Invite  Manay nts Share Screen Chat o kout Rooms

—Joining the Audio Conference by Computer

You can join the session by phone or computer. When the screen in fig. 8 is displayed you can select
‘Phone Call’ or ‘Computer Audio’ by clicking the relevant link at the top of the dialogue box. In fig. 8,
‘Computer Audio’ is selected. If you have chosen ‘Computer Audio’, click ‘Join Audio Conference by
Computer’, and you will be taken into the session.
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If you have chosen ‘Phone Call’, the dialogue box in fig. 9 is displayed. Click ‘Done’, and you will be taken
into the session:

Zoom Participant ID: 45 Meeting ID: 804-158-283 - X
9

© Choose ONE of the audio conference options

L Computer Audio

= Dial: +1646 558 8665
+1408 638 0986

Meeting ID: 804 158 283

Participant ID: 45

LIPS p = B Uy ~

w

fig. 9 — Joining the Audio Conference by Phone

When you are in the session

When you enter the session, you should see the tutor in the main part of your screen and the other
participants along the top. Move your mouse over any part of the screen to reveal the Control Menu bar
along the bottom (fig. 10):

© Zoom Meeting ID: 638-240-989 [u} X

fig. 10 — Control Menu bar
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If you need to check your audio: If your sound is not working, it may be that Zoom has chosen an
incorrect computer speaker. Click the arrow next to the ‘Join Audio’ button at the far left of the control
menu and then choose ‘Audio Settings’ and then ‘Test Speakers’. The dialogue box in fig. 11 below is
displayed. The drop-down arrow to the right of the speaker text box allows you to choose which speaker
you want to use for the seminar.

© zoom I

Test Computer Audio

Click Test Speaker to make sure you can hear others

Speakers (Realtek High Definition Audio)

Volume

r——————

= Feedback | Automatically adjust microphone

. 11 — Testing Audio Settings.

If you need to check your webcam: if you still need to switch on your webcam, click on the arrow next
to the camera icon in the bottom left of the control bar to choose your camera or test your video
settings.

Chat

To bring up the ‘Chat’ box, so you can post a question or convey a message to the tutor, click on ‘Chat’
in the control menu. The chat box then appears as a white area on the right of your screen (fig. 12).
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© Zoom Meeting ID: 638-240-989

- a X
v Zoom Group Chat
From Me to Everyone:

I'd like to ask a question
My mic doesn't work

To: Everyone v More v

Mute

.
fig. 12 — Chat Box '

Full screen

You can choose either to be on full screen or not. Full screen means you can only view the Zoom
window, with no access to other programmes or documents on your computer. To switch between the
two, click on ‘Enter full screen’ or ‘Exit full screen’ in the top right corner, or just double-click on any part
of the screen. See fig. 13 on the next page.

Press ESC or double-click to exit full screen mode

fig. 13 — Full screen mode
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Leaving the Session
If you need to leave the session before the end, you can do so by clicking ‘Leave Meeting’ in the bottom
right of the screen — see fig. 14. You should not simply close the browser.

© Zoom Meeting ID: 638-240-989

fig. 14 — Leaving a Meeting
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